· From the Federal Procurement Data System website (https://www.fpds.gov), log-in. 
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· Click on the Advanced Search button.  Leave the field next to this button blank.  
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· Search for something like Agy ID (aka Agency ID). PIID (aka PO number), or Vendor Name.  If you select Vendor Name, click on the ellipse button next to the text field to confirm your query.  Once confirmed, click the Search button.  
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· Review results.  Click on the hyperlink of one of the Award IDs for more information about that procurement.  
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