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 (Your Agency) BPA for (Your Agency Services)
BLANKET PURCHASE AGREEMENT
In the spirit of the Federal Acquisition Streamlining Act, (Your Agency) and (Contractors Name). hereby agree to enter into a cooperative Blanket Purchase Agreement (BPA), number (Your Agency BPA number), for the purpose of supporting (Your Agency) and its components. The intent is to further reduce administrative costs by acquiring commercial items and services from GSA Federal Supply Schedule contracts, specifically Contract Number
(s)  (The contractors schedule contract number) awarded under Schedule ( the schedule number and SIN here)  for (the type of services here).
Federal Supply Schedule BPAs eliminate contracting and open market costs such as the search for sources, the development of technical documents and solicitations, and the evaluation of offers. This BPA will further decrease costs, reduce paperwork, and save time by eliminating the need for repetitive, individual purchases from Schedule (Schedule number here) contracts. The end-result is a purchasing mechanism for the Government that works better and costs less. The total estimated dollar value for this set of BPAs is (Your agency BPA estimated value here); however, there is no dollar limit on any individual BPA.

	Your Agency Contracting Officers Name and Signature here:




Contractors Name and Signature here:
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For Teams: NIA Team Leader: Company Name:
[image: _Pic21] (
Company Name:
) (
Signature
) (
Printed Name
Team Members:* 
Company 
Name:
) (
Signature
) (
Printed Name
Company Name:
) (
Signature
Date
) (
Printed Name
Title
) (
Signature
Date
) (
Printed Name
Title
) (
Date
) (
Title
)*Note: Signature of Team Members required only if the Team leader is not able to legally bind the entire Team in accordance with the Team's Contractor Teaming Arrangement.
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I. TASK ORDER TYPES AND LOCATIONS
While firm-fixed price orders are preferred, GSA may place orders in any format permissible under the Contractor's Schedule contract. GSA will place orders based on requirements of the ordering activities.
Work may be required in any GSA or Contractor location covered by the Zone (s) within which the BPA(s) have been established.
II. ORDERING PROCEDURES Ordering activities process orders as follows:
· For orders at or below the micro-purchase threshold, an ordering activity may place orders directly with any BPA holder in the Zone/Lot.
· For orders over the micro-purchase threshold and up to $100,000.00, an ordering activity shall forward the requirement, or statement of work and evaluation criteria, to at least three (3) BPA holders in the Zone/Lot.
· For orders over $100,000.00, the ordering activity shall forward the requirement or statement of work and evaluation criteria to more than three BPA holders.
The ordering activity will evaluate all responses received and place the order with the BPA holder that represents best value to the Government. . Factors such as technical capability, price, past performance on prior Task Orders (quality of deliverables/services, timeliness, and cost control), and socioeconomic considerations may be considered in determining award of individual Task Orders. Projects shall also be competed within each Lot established (Large or Small Projects) as described in D.3.2.1 of the original RFQ. Under the Small Project Lot, in the event the ordering officer determines that there exists insufficient sources within that established Lot to provide the Government an adequate level of geographic area coverage or services, the Task Order RFQ will be made available to all BPA firms contained within both Lots in any given Zone. Contractors only having BPAs within the Small Project Lot may not be solicited for
work designated for competition under the Large Project Lot. Note that the decision on whether a particular task order best fits within the Large Project Lot or Small Project Lot is solely at the discretion of the Task Order Contracting Officer. In instances where a quote is requested, Contractors should anticipate rapid quote submission times, usually within one or two days of issuing the Task Order.
For administrative convenience, BPA orders may include "open market" items (e.g., items that have not already been priced, evaluated and awarded on the Contractor's GSA Schedule) as long as the value of "open market" items included in the order do not exceed the applicable micro- purchase threshold as defined in FAR 2.101. The items must also be clearly identified as "open market" items, in accordance with FAR Subpart 8.402(f) The Ordering Contracting Officer may authorize you to buy support products from other schedule contractors or through GSA Global Supply.
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Ordering activities will require prospective Contractors to identify potential conflicts of interest and address/resolve any concerns prior to Task Order award."
In addition, the following "two-phase" procedure may be utilized as desired by the Task Order Contracting Officer: This is a "best practice" technique and is not required to be used by the Task Order Contractng Officer.
Phase One 
1. Determine the appropriate Zone and Lot for the requirement.
?. Develop a Request for Information (RFI). The RFI should:
· Include salient characteristics of the specific requirement (e.g. security clearance, specialized information, certifications, deliverables, response requirements) and disclose the general basis on which selections will be made.
· Instruct contractors/Teams to inform the Task Order Contracting Officer of their affirmative interest in the competition by the date shown in the RFI or they will not be included in phase two.
· Establish a response deadline that makes sense for phase one, understanding that the response effort for phase one is typically minimal as only basic information should be required unless special or unique circumstances are involved. These circumstances should be clearly outlined in the RFI.
· Be transmitted to the entire list of awardees in the particular Zone and Lot combination to determine their interest in the competition, permitting them to opt- in or opt-out of phase two.
3. The Task Order Contracting Officer should maintain a record of the RFI transmittals and opt-in responses in the order file (including transmission failure notices).
Phase Two 
All contractors/Teams who opt-in dieting phase one receive a COPY of the RFD in phase two. 
For the phase two RFQ, competitive award criteria should be established (price will always be a factor) as described in FAR 8.4. Either best value/tradeoff or low price-technically acceptable evaluations are authorized at the RFQ level, with a preference for the former. Normal RFQ procedures apply to phase two. .
III. SCOPE OF WORK
The Scope of Work shall be as described in Section C of the original RFQ (see Attachment B).
IV. REPORTING REQUIREMENTS
 (
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Reporting requirements shall be as described in Paragraph C.2.6.6 of the original RFQ (See Attachment B) except that an additional column shall be added for contractors/Teams with multiple Zones/Lots. This column shall be titled "Zone & Lot" and shall indicate the Zone and Lot applicable to each task order for which the report is being submitted.
V. ADDITIONAL TERMS AND CONDITIONS
1. General
The Contractor shall comply with all tents and conditions of the awarded Schedule contract under this BPA and orders issued against the BPA. The terms and conditions of the Contractor's Schedule contract shall prevail over the BPA and task orders, except to the extent that lower prices established in the resulting BPA take precedence over Schedule higher prices.
The terms and conditions in this BPA apply to all orders placed pursuant to it. In the event of an inconsistency between the provisions of the BPA and task orders, the provisions of this BPA will take precedence.
BPAs do not obligate funds. The Government is obligated only to the extent of authorized orders made under the BPAs. It is the responsibility of the individual ordering entities under the BPAs to ensure adequate funds are available. There is no limit on the dollar value of order purchases made under this BPA. The maximum order limitation in the Schedule contract is for the purpose of determining discounts and does not limit the dollar value of an order.
SPECIAL NOTE ON EXCEPTIONS TO RFQ GS10E-.09-LP-Q-0001: By signing this SPA, the contractor/Team agrees that no exceptions to the RFQ or special conditions contained in their submittal will have any force or affect unless specifically noted in this document.
2. Period of Performance
The period of performance for this BPA shall be five years from date of issuance. In this case, (Your Agencies Period of Performance).
A BPA may extend beyond the current term of the BPA holder's GSA Schedule contract, as long as there are option periods in the associated GSA Schedule contract that, if exercised, will cover the BPA's period of performance.
The Contractor shall notify the BPA Contracting Officer no less than sixty (60) days prior to the expiration of the Contractor's Multiple Award Schedule 874/0000RP contract that its contract is about to expire. The BPA will not extend beyond the final expiration of the Contractor's GSA Schedule contract.
The Government may cancel the BPA at any time by notifying the contractor/Team Lead at least thirty (30) days in advance. BPA cancellation does not release the contractor from the duty to continue Task Order performance. Ongoing orders continue in accordance with their own period of performance, even if the BPA is cancelled. Termination procedures for Task Orders are addressed in the underlying Schedule contract.
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3. Authorized Users Any properly warranted GSA Contracting Officer may place orders under this BPA.
4. Invoicing and Payment
Invoicing and payment will be handled in accordance with the terms and conditions of the contractor's Schedule contract. Details regarding payment will be identified in each task order.
5. Travel
All travel costs associated with the performance of specific task orders will be reimbursed_in accordance with the Federal Travel Regulations (FTR). As such, estimated allowable and allocable travel costs shall not be included in the proposed lump sum price. Costs incurred for transportation and per diem (lodging, meals and incidental expenses) will be billed in accordance with the regulatory implementation of Public Law 99-234, FAR 31.205-46 Travel Costs, and the contractor's cost accounting system. These costs are directly reimbursable by (Your Agency).
The contractor shall seek approval from the Task Order Contracting Officer or his/her designee prior to traveling. This request for approval shall include a "not to exceed" estimate of the proposed travel and per diem costs. The Government shall not be charged G&A fees for any travel, unless other procedures are specified in the underlying schedule contract. Contractors shall be reimbursed only for incurred costs at or below the "not to exceed" estimate.
Costs for transportation, lodging, meals, and incidental expenses incurred by contractor personnel on official company business are allowable subject to the limitations contained in FAR 31.205-46 Travel Costs.
6. Pricing and Price Discounts
At no time shall BPA prices exceed awarded prices on the Contractor's Schedule contract. The discount pricing relationship established between the Schedule rates and the HPA rates at time of BPA establishment shall be maintained throughout the life of the BPA. For this BPA, the discounting shall be as follows:
Zone A	 (The agreed to discount) % Discount from Schedule Rates
Zone B	 (The agreed to discount) % Discount from Schedule Rates
Zone C 	(The agreed to discount) % Discount from Schedule Rates
Pricing for individual Task Orders will be based on current GSA contract rates minus the BPA discount. No retroactive pricing adjustments will be considered for active Task Orders.
Additionally, the contractor/Team shall ONLY quote labor categories and items awarded on the contractor or Team's Schedule contract in response to any task order RFQ unless specifically requested to quote additional services/items by the Task Order Contracting Officer in accordance with FAR 8.402(f). These include but arc not limited to such additional charges as miscellaneous ODCs (e.g. mobile trailers, cell phones, company vehicles, computer time),
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"allowances," "expenses," and "independent consultants" which are not specifically included in the underlying Schedule contract.
7. Security
The Contractor shall comply with the (Your Agency) Standard Operating Procedures under HSPD-I2. The purpose of HSPD-12 is to establish a common identification standard for Federal Employees and Contractors, when task order performance requires routine access to a Federally controlled facility and/or routine access to a Federally controlled information system. The Contractor shall be responsible for the cost of complying with HSPD-12. (Your Agency) prefers personnel with existing or pre-approved clearances.
S. Administrative Considerations
The BPA Contracting Officer is the only person authorized to make or approve any changes to the requirements or terms and conditions contained in this BPA. In the event the Contractor makes any EPA changes at the direction of any person other than the BPA Contracting Officer, the change will be considered to have been made without authority and no adjustment will be to cover any increase in cost incurred as a result thereof.
(Your Agency) points of contact responsible for administration of this BPA are:
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Additional points of contact may be specified after BPA establishment. The Contractor may he asked to provide required BPA deliverables to these points of contact as well.
A separate, Task Order Contracting Officer will be assigned before the performance of each task order under this BPA. The task order Contracting Officer will be responsible for administering the applicable task order.
The administrative points of contact for the Contractor are:
Primary:
Name:	
Title:	
 (
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Address:	
Phone:	
Mobile:	
Fax:	
Email:	
Alternate:
Name:	
Title:	
Contractor Name:	
Address:	
Phone:	
Mobile:	
Fax:	
Email:	
The Contractor shall notify GSA of any changes in contact information as expeditiously as possible,
9. Confidentiality and Nondisclosure
Contractor-generated preliminary and final deliverables, all associated working papers, and other material GSA deems relevant in the performance of task orders are the property of the U.S. Government and must be submitted to the Task Order Contracting Officer by the conclusion of the task order.
All documents produced for this project are the property of the U.S. Government and cannot be reproduced, or retained by the Contractor. All appropriate project documentation will be given to GSA during or at the conclusion of this UPA. The Contractor shall not release any information without the written consent of the Task Order Contracting Officer.
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Personnel working on any task order, at the Government's request, may be required to sign formal non-disclosure and/or conflict of interest agreements to guarantee the protection and integrity of Government and/or Contractor information and documents The Contractor shall not release, communicate or otherwise disseminate information to any other parties without the written consent of the Task Order Contracting Officer.
10. Protection of Information
The Contractor shall he responsible for properly protecting all information used, gathered, or developed as a result of work under this SPA. In addition, the Contractor shall protect all government data, equipment, etc. by treating the information as sensitive.
Sensitive but unclassified information, data, and/or equipment will only be disclosed to authorized personnel as described in the task order. The Contractor shall ensure that appropriate administrative, technical, and physical safeguards are established to ensure the security and confidentiality of this information, data, and/or equipment is properly protected. When no longer required, this information, data, and/or equipment shall be returned to Government control; destroyed; or held until otherwise directed by the task order Contracting Officer. Items returned to the Government shall be hand carried or mailed to the task order Contracting Officer or other . designee. The Contractor shall destroy unneeded items by burning, shredding or any other method that precludes the reconstruction of the material.
VI. INCORPORATED DOCUMENTS
The following documents are hereby incorporated into this SPA:
· Contractor/Team's BPA Quotation dated (RFQ quote date) (by reference)
· Attachment A, GSA HSPD-12 Standard Operating Procedures
· Attachment 13. Original SOW from RFQ (Your Agency RFQ Number)
 (
Page 
11
 of 76
)
 (
Page 
11
 of 76
)
image1.png
Signature Date
Printed Name Ny Title
Team Members:*

Company Name:

Signature ate
Printed Name Title
Compahy Name:

Signature Date
Printed Name Title
Company Name:

Signature " Date -
Printed Name Title





