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Schedule 03FAC - Facilities Maintenance & Management 
Navigating to the Appropriate Schedule 

GSA eLibrary is the source for the latest GSA contract award information: https://www.gsaelibrary.gsa.gov/ElibMain/home.do  

From the main eLibrary page, select 
03FAC from the Quick Search 

https://www.gsaelibrary.gsa.gov/ElibMain/home.do
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Schedule 03FAC - Facilities Maintenance & Management 
Reviewing Schedule 03FAC Offerings 

You will be brought to the customer-facing view of Schedule 03FAC. Review this material to understand the general scope 
of the Schedule as well as more specific information about Special Item Numbers (SINs) that may apply to your company. 
Please note that a separate Fuel Systems Maintenance SIN will be added to address this requirement in the near future. 

From the Schedule 03FAC page, click the 
button to access the current solicitation 
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Schedule 03FAC - Facilities Maintenance & Management 
Locating the Solicitation Requirements 

Clicking on the link to the current 03FAC solicitation will bring you to the FedBizOpps website. Here you will be able to 
review the exact solicitation requirements to receive a Schedule contract. Please note that this is a continuously open 

solicitation with no end-date for submissions. As the solicitation is refreshed, it will be updated here: 
https://www.fbo.gov/index?s=opportunity&mode=form&id=2984386331f368d562cdf0009d5d549f&tab=core&_cview=1  

On this page, the best starting point is the 
“Read Me First” document. 

https://www.fbo.gov/index?s=opportunity&mode=form&id=2984386331f368d562cdf0009d5d549f&tab=core&_cview=1
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Schedule 03FAC - Facilities Maintenance & Management 
Understanding the Multiple Award Schedules (MAS) 

Read the entire “Read Me First” document as an introduction to the Schedules program, how it works, and considerations for 
potential offerors. Additionally, you will find links to the Vendor Support Center (https://vsc.gsa.gov/) and also the Vendor Education 

Center (https://vec.gsa.gov/MASTrainingHome).  

After reading the document, click the link 
to go to the Vendor Education Center. 

https://vsc.gsa.gov/
https://vsc.gsa.gov/
https://vec.gsa.gov/MASTrainingHome
https://vec.gsa.gov/MASTrainingHome
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Schedule 03FAC - Facilities Maintenance & Management 
Accessing the Vendor Education Center (VEC) 

At the Vendor Education Center, if you are a first time user, you will need to register a new account. 

Register as a new user 
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Schedule 03FAC - Facilities Maintenance & Management 
Useful Educational Resources 

Once inside the Vendor Education Center, there are numerous seminars that will be helpful in preparing 
and submitting an offer to Schedule 03FAC. 

Viewing these three seminars will be 
helpful to you in navigating the 

requirements of Schedule offerors. 
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Schedule 03FAC - Facilities Maintenance & Management 
Useful Educational Resources Continued 

Under the “Training Materials” tab, you will find a number of additional useful resources. Particularly, the GSA Contractor Checklist 
provides a comprehensive reference sheet for prospective contractors who are ready to get on a GSA Schedule. 
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Schedule 03FAC - Facilities Maintenance & Management 
Prospective Contractor Checklist 

The GSA Prospective Contractor Checklist provides a step-by-step approach to the MAS contract award process with 
the directions, links, and resources necessary to meet all requirements. It is a useful guiding document. 
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Schedule 03FAC - Facilities Maintenance & Management 
Vendor Support Center (VSC) 

Before proceeding, familiarize yourself with the Vendor Support Center: https://vsc.gsa.gov/  

The Vendor ToolBox will give you tools to 
research and analyze the Schedules 

program. It also houses the “Readiness 
Assessment” required in the solicitation. 

https://vsc.gsa.gov/
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Schedule 03FAC - Facilities Maintenance & Management 
Accessing the Schedule 03FAC Solicitation 

After reviewing all of the introductory information, return to the FedBizOpps posting of the 03FAC solicitation to 
review the solicitation and its complementary and supporting documents. 

https://www.fbo.gov/index?s=opportunity&mode=form&id=2984386331f368d562cdf0009d5d549f&tab=core&_cview=
1 

Item 02 is the full solicitation. All other 
items are the supporting documents. 

https://www.fbo.gov/index?s=opportunity&mode=form&id=2984386331f368d562cdf0009d5d549f&tab=core&_cview=1
https://www.fbo.gov/index?s=opportunity&mode=form&id=2984386331f368d562cdf0009d5d549f&tab=core&_cview=1
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Schedule 03FAC - Facilities Maintenance & Management 
Reviewing Schedule 03FAC Solicitation 

A selection of solicitation documents: 
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Schedule 03FAC - Facilities Maintenance & Management 
Offer Requirements: Section I – Administrative/Contract Data* 

i. Designated Authorized Negotiator 
ii. Readiness Assessment for Prospective Offerors 
iii. Registered in the System for Award Management (SAM) 
iv. Must Provide: 

A. Schedule cancellation letters 
B. Schedule rejection notices 
C.Details regarding a cancelled or expired contract on this Schedule 
D.Other pending Schedule offers 
E. Currently awarded Schedule contracts 

v. Two years of financials 
vi. Small Business Subcontracting Plan 
vii. Do not submit marketing materials 
viii. Agent Authorization Letter, if applicable 

* This is an abbreviated summary of each requirement. Please see the solicitation for the full requirements. 
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Schedule 03FAC - Facilities Maintenance & Management 
Offer Requirements: Section II – Technical Proposal* 

i. Factor One – Corporate Experience 
A. Years Experience 
B. Employees and Other Resources Necessary 
C. Development of Expertise 
D. Organizational and Accounting Controls 
E. In-house Resources or Ability to Obtain Them 
F. Marketing to Federal clients 
G. Use of Subcontractors 

ii. Factor Two – Past Performance 
A. Past Performance Evaluations valid for one year 
B. Order form with minimum of six customer references 
C. Must submit both the evaluation and the order form 
D. Address any negative feedback 

iii. Factor Three – Quality Control 
i. Internal review to facilitate high-quality standards 
ii. Individuals responsible for quality control 
iii. Quality control for subcontractors 
iv. Problem identification process 
v. Quality performance when meeting urgent requirements 
vi. Ability to manage multiple projects simultaneously 

vii. Factor Four – Project Experience 

* This is an abbreviated summary of each requirement. Please see the solicitation for the full requirements. 
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Schedule 03FAC - Facilities Maintenance & Management 
Offer Requirements: Section III – Price Proposal* 

i. Price Proposal Template completed consistent with commercial 
practices 

A. Proposed Prices to include 0.75% Industrial Funding Fee (IFF) 

ii. Supporting documentation for each service/product offered 

iii. Pricing narrative sufficient to determine fair and reasonable 
pricing 

iv. Travel handled in accordance with clause C-FSS-370 

* This is an abbreviated summary of each requirement. Please see the solicitation for the full requirements. 
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Schedule 03FAC - Facilities Maintenance & Management 
On-boarding Options for the Fuel Systems Maintenance SIN 
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