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Session Agenda 

o Introduction to the new FAS Sales Reporting 

Portal (SRP) 

o Gaining Access:  Multi-Factor Authentication 

o Reporting Sales 

o Making Sales Adjustments 

o Paying IFF 

o Using the Search Feature for Reported Data or 

Payments 

o Q & A 

 



Introduction to FAS SRP 

o FAS SRP is the new website for GSA Schedule 

contractors to report sales and remit IFF 

payments for their contracts 

o It replaces the 72A system, which is being retired 

in late 2019 

o It started out being the TDR sales reporting portal 

but now includes ALL GSA Schedules (TDR or not) 

o TDR pilot participants report monthly, non-TDR 

contractors report quarterly 

o Multiple IFF payment methods available 



FAS SRP URL:  https://srp.fas.gsa.gov 



All Active GSA MAS Contracts Now in FAS 

SRP 

o As of May 1, 2019 all active GSA MAS contracts 

were transitioned to FAS SRP 

o Effective quarter ending 06/30/19 all sales on all 

active contracts will be reported in FAS SRP.  You 

should have already completed your final 

report/IFF payment in 72A for the last quarter 

ending 3/31/19. 

o Inactive (expired) contracts will transition to FAS 

SRP during July 2019. 

o No closeout sales/IFF payments can be reported on 

exp/term contracts until after 2019 

 



Gaining Access to FAS SRP 

o Multi-Factor Authentication 

o You must have an email in the contract file to use 

multi-factor authentication 

o Authorized negotiator, Contract 

Administrator/POC, or IFF POC can all access FAS 

SRP 

o One-time process to register 

o No digital certificates required to access FAS SRP 

o Anyone with an email address on file in the 

contract can access FAS SRP 

o Request an administrative modification through 

GSA eMod to add/change personnel & emails 

 

https://eoffer.gsa.gov/
https://eoffer.gsa.gov/
https://eoffer.gsa.gov/


Register in FAS SRP Before June 30th Please!

  
o Please be sure to have anyone who will be 

reporting sales/remitting IFF to register in FAS SRP 

before the end of June 2019.  

o Reporting for quarter ending 6/30/19 begins 07/01/19 

o All sales must be reported and IFF paid for quarter ending 

6/30/19 by NLT 07/30/19 

o Having trouble registering?  Check out the FAS SRP 

MFA User Guide on the FAS SRP website 

o Step by step instructions, with screen shots to guide you 

https://srp.fas.gsa.gov/portal/docs/FAS-SRP-Multi-Factor-Authentication-User-Guide.pdf


Reporting Sales in FAS SRP  

o Please watch the video tutorials on the FAS SRP 

webpage for step by step training.  Click on the 

Help, Tutorial button at top right hand side of FAS 

SRP portal. 

 

 

 

 

o Vendor Support Center (VSC) can assist with 

questions – email vendor.support@gsa.gov 

 



FAS SRP Training Tutorials 



Reporting Sales in FAS SRP 



Reporting Sales in FAS SRP (Cont.) 

o Use the Form Entry to select the contract to report 

sales (monthly or quarterly). 

o Only TDR participants can use File Upload to 

upload an Excel file.  

o Remember, you must report for each reporting 

period, even if you had zero sales for that period. 

o If you miss a reporting period, the SRP system will 

prompt you to complete all unreported periods 

before you can submit your sales reporting for the 

current period.    

  



Reporting Sales in FAS SRP (Cont. 2) 

o Report sales by SIN.  Be sure to select the correct 

SIN! 

o A common problem we’ve seen lately is that PSS 

contractors have been reporting all sales under the wrong 

SIN – i.e., the SIN 00CORP 500 – Order Level Materials – 

even when they did not use this SIN.  If you report under 
the wrong SIN you will have to adjust your sales reporting 

to reflect the correct SIN. 

o IOAs are on the lookout for suspicious reporting during the 

Contractor Assessments, i.e., only sales reported are 

under SIN 00CORP 500 

 

   

 

  



Adjusting Sales Data in FAS SRP 

 



Adjusting Sales Data – Form Entry Method 

 



How to Make Payments 



How to Make Payments, continued 



How to Make Payments, continued 1 



How to Make Payments, continued 2 



How to Make Payments, continued 3 



Using the Search Feature 

o The Search feature can help you quickly find 

information about prior reported sales and 

payments, using a variety of search filters.  

o The following slides walk you through the process of 

conducting a search 

 



Using the Search Feature, continued 



Using the Search Feature, continued 1 



Using the Search Feature, continued 2 

Click the radio button to select which file to view. 



Questions and Answers 


