


Instructions for Filing Commercial Subcontracting Plan 
Summary Subcontracting Reports in eSRS

Background: Small business subcontracting plans are a material part of the contract.[footnoteRef:1]   Small businesses play an important role in the U.S. economy.[footnoteRef:2] The reports filed in the eSRS system evaluate the contractor’s performance against the negotiated plans to see how well the contractor met the statutory requirement to maximize practicable opportunities for small businesses (SB), small disadvantaged businesses, women-owned small businesses, veteran-owned small businesses (VOSB), service-disabled veteran-owned small businesses (SDVOSB) and HUBZone small businesses to participate in government contract performance.[footnoteRef:3]  The data filed in the Summary Subcontracting Reports (SSRs) are used by Congress to evaluate an agency’s performance with respect to small business subcontracting. [1:  FAR 19.705-5, Awards involving subcontracting plans]  [2:  FAR 52.219.8, Utilization of small business concerns, states the policy of the United States.  Small businesses’ direct role in the U.S. economy is the reason behind the policy]  [3:  FAR 19.702, Statutory requirements] 


When filing commercial subcontracting plan SSRs, remember:
1. SSRs are due no later than October 30 (FAR clause 52.219-9)
2. Only one SSR is required per year for a commercial subcontracting plan
3. Commercial subcontracting plans summarize ALL subcontracting performed by the company, corporate-wide, under both federal and non-federal contracts.  Therefore, the SSR should show more than GSA dollars and include indirect costs.
4. Select the correct type of subcontracting plan (commercial) in eSRS.  Do not choose individual subcontracting plan
5. Select the correct period:  October 1 through September 30
6. Do NOT select the overall “General Services Administration” as the approving agency.  Rather, select either “Federal Acquisition Service” (FAS), if the contract is a FAS contract, code 4732, or “Public Building Service” (PBS), code 4740, if the contract is a PBS contract.  Otherwise, the contracting officer will not be able to access and review the report in the eSRS system.
7. Since a commercial plan covers all subcontracts corporate-wide (under government and non-government contracts), zero dollars should NEVER be reported under a commercial subcontracting plan.
8. Ensure all socio-economic categories a small business had is properly credited in the report.  For example, a $30,000 subcontract to a SDVOSB, HUBZone subcontractor would be credited:
a. $30,000 to SDVOSB
b. $30,000 to VOSB since a SDVOSB is a VOSB by definition
c. $30,000 to SB since a SDVOSB is also a SB by definition
d. $30,000 to HUBZone 
9. In the remarks area of the SSR, identify the companies covered by the commercial subcontracting plan.  A best practice is to list by DUNS number and name of the companies covered by the commercial plan and SSR.
10. Remember:  a commercial plan is only good for one year.  Therefore, the SSR will be evaluated by the contracting officer who approved the commercial plan against the goals of the negotiated subcontracting plan.
11. Explain any “0” reported
12. Explain why goals were not met
13. Identify corrective action to increase opportunities for small businesses.  Be specific.
14. Avoid using the same justification and corrective action year after year with no results.
15. Allocate the dollars and percentage of subcontracted dollars to federal agencies, such as GSA.  The percentages attributed to GSA and all federal agencies should never add up to more than 50%, otherwise, your products/services do not meet the definition of a commercial plan.  See the “Quick Reference Guides” on the eSRS home page on how to properly allocate federal dollars.
16. Ensure the email address of the contracting officer who approved the commercial plan is listed.  List the email addresses of the contracting officers for other GSA contracts so they know you were compliant with the reporting requirements of FAR clause 52.219-9. 
17. If the SSR was rejected by the CO, submit the revised SSR within 30 days of the rejection.
18. [bookmark: _GoBack]If you made an error in the report, contact the Help Desk via email or phone as listed on the eSRS home page.  Or, ask the CO to reject the report to allow corrections to be made.  Submit a “revised” report.  Do not submit a new report.
19. Further information can be found:
a. FAR clauses 52.219-8, 52.219-9 and 52.219-16
b. FAR subpart 19.7
c. Check out the resources on the eSRS home page, particularly the Quick Reference Guides.



