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MEMORANDUM 
[DATE]

TO:  	U.S. General Services Administration
Office of the Administrator
1800 F Street NW 
Washington DC 20405
FROM:  RESPONSIBLE AGENCY OFFICIAL
SUBJECT:  COMMITMENT TO GSA PRINTWISE CAMPAIGN




In accordance with U.S. Office of Government-wide Policy Bulletin FMR B-37, Federal Print Management Practices, and Executive Order 113514, Federal Leadership in Environmental, Energy, and Economic Performance, the U.S. {Agency Name} is pledging its participation in the federal PrintWise campaign. The {agency} acknowledges PrintWise as a cost savings approach that can reduce the consumption of paper, toner, and electricity; and spending on maintenance of imaging devices.   

Currently, the {agency} [spends an estimated ${XX} annually] or [is not able to accurately estimate the dollar amount spent currently] for non-production level print consumables, excluding paper, maintenance and print-related utility costs. This pledge is {agency’s} commitment to change its print behavior, enterprise-wide, by close of FY2014. This will be achieved by adopting a minimum of one of the recommended “Seven Steps to Lowering Print Costs;” and implement the change management model defined  by the U.S. General Services Administration. 

[OPTIONAL]  This pledge also signifies that the {agency} wishes to identify the size and makeup of the agency printer, copier, and multifunction device fleets; and to benchmark the current outputs and total costs of operating those fleets.  The {agency} recognizes that by obtaining this data, the organization will be able demonstrate its savings and be able to better compare our commodity usage and costs, both pre- and post-implementation of altered print practices. 

The {agency} Print Wise program representative is {Agency Champion name, title and office}.  He/she will determine which of the Seven Steps the agency will adopt and at what interval; manage the program’s implementation within the agency that incorporates a change management approach; and collaborate with GSA throughout the process to report progress and successes. Through these actions, the {agency} hopes to reduce the need for print and make altered print behavior a priority.


Sincerely,

{RESPONSIBLE AGENCY OFFICIAL}
