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earn what’s important to your customer

Signed original task or delivery order

U5, General Services Administration

Signed original modifications

Acquisition Requirements Package (check each sub-task below):

GSA Multiple Award Schedule  Acquisiton strategy
O rd erin g Gui d e % Acquisition plan (AP - See FAR 8.404(c)(1), FAR Subpart 7.1.)

< Independent Government Estimate (IGE)

ick Reference

. <+ Description of the supplies or services (e.g., Performance Work Statement)
Summer 2

< Funding document

< Other acquisition request document(s).

Signed technical evaluation score sheets/report (See FAR 8.405-2(d).)

Conflict of interest/confidentiality forms for reviewers (See FAR 3.104.)

Other

Successful respondent’s original/final technical and price quotation (See FAR 4.803.)

Approved Pricing Schedule/Table?

All products/services awarded are offered under a GSA awarded SIN on the Schedule
contract

Other



https://www.gsa.gov/cdnstatic/MAS_Ordering_Quick_Reference_Guide_FINAL_508.pdf

Provide your customers with this guide
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« Seek price reduction

Desk Reference
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(consider mix of labor and level of effort)
ay not place orders orally

« Create SOW and evaluation criteria
* Issue RFQ t hree contractors
= » Limited Sources Justification if applicable
Micro — SAT » Distribute orders among contractors
« “Best value” determination
« May not place orders orally

» Place order with contractor
Below Micro » Distribute orders among contractors
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Figure 2 | Flowchart — Ordering Procedures — FAR 8.405-2



https://hallways.cap.gsa.gov/system/files/doclib/mas-desk-reference-winter-2019-1577983744.pdf?file=1&type=document
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Utilize Social Media
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